
ABC & DEFG LTD
ON SITE CONTRACTORS  & 
SUB-CONTRACTORS
Health & Safety Information Letter.
All contractors and sub-contractors who are working on site at ABC Ltd premises must read this leaflet and comply with the company’s 

1. Health & Safety Policy. 

2. Emergency procedures.
3. Hazard / accident reporting procedures.

The company’s health and safety policy can be found in reception and on company notice boards which are situated up stairs in the sales office and on the wall in the factory by the canteen.
First Aiders
If you do not have a qualified first aider amongst your employees on site then ours can be contacted at the following location :

Lisa ******  -  Administration Manager  -  Ext 20512 ( from any internal phone ) or located in the first office on the upper floor 

*** ******  -  Warehouse Team Leader  -  Ext 21133 ( from any internal phone ) or
located in the Despatch Office at the rear of the warehouse by the roller door.

If neither first aider can be located first aid supplies can be found in both the above locations.

All accidents and near misses need to be reported to a first aider and recorded in the Accident Book located in the Despatch Office.
Emergency / Evacuation Procedures 

In the event of an emergency where evacuation of the premises is deemed necessary the alarm will sound. If this happens please make your way to the Assembly Point in the carpark at the front of the building, unless it is unsafe to do so, when you will be directed to an alternative assembly point by the Fire Marshalls. 
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